Adding a Proxy in Link2Feed

1. Open the client’s profile and click on “CSFP” to switch from the “Services” to the “CSFP” tab.
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2. Aclient’s proxies are listed under “Proxy Signatories.” Click “Add a Proxy Signatory” to add a proxy for a

client.
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Client Information

CSFPID Location Status

22713 CSFP Training Site v Active -
Enrollment Date Last Status Change Date

2018-06-07 2018-12-15

Proxy Signatories
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Eligibility Criteria

Minimum Age 60

Has CSFP ID Yes

3. Link2Feed will add “Name” and “Phone” fields for the new proxy. Fill in the proxy’s first and last name

and phone number.
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Sally Brown (512) 684-2117 i

+  Add a Proxy Signatory

4. Click “Save” (or “Save & Previous” or “Save & Next”) at the bottom of the page to save a client’s proxy

permissions and any other changes you've made on the CSFP tab.
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Note: If you click “Add a Proxy Signatory” by mistake, you will need to click the trash can icon to delete the
new “Name” and “Phone” fields. If you try to save the tab without putting a name for the proxy, Link2Feed
will highlight the field with a “This field is required” message.

You can also use the trash can icon to delete a proxy if the client no longer wants that person to be their

proxy.
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